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Whole School Literacy Policy 

2024-25
Rationale

Literacy unites the important skills of reading, writing, speaking and listening. It enables students to gain full access to the subjects they study in school. Literacy influences their progress in every area of the curriculum. This school recognises literacy ought to be a shared responsibility and that it cannot be learnt in isolation. Literacy development will only achieve its optimum level if it is explicitly taught and assessed by teachers. To be fully successful this needs to take place in all subjects. Only with the effective development of whole school literacy will students be able to fully access all aspects of school life and reach their academic potential. The teaching of whole school literacy aims to prepare the students fully for their next steps in education, employment and training, and adult lives.

Reading 

· Students are provided with texts that are appropriate for their reading ability. 

· Students are supported in their use of a range of active reading strategies – skimming, scanning, and reading intensively.

· Students are shown how to select/note/synthesise information from their reading.

· Students are shown the different ways texts are organised in different subject areas e.g. format, page layout, print, illustrations and diagrams, and other key textual features.

· Staff model reading for students and encourage them to read actively outside of their own curriculum area. Staff promote positive attitudes towards reading, discussing their own personal reading habits with the students. 

Writing 

· Students are taught to spell key subject vocabulary and understand their meaning and usage. Staff display key words and subject specific spellings in classrooms and refer to these regularly in lessons. Tier 2 and 3 vocabulary is explicitly taught in all subject areas using strategies like the Frayer model and students are given regular and repeated opportunities to move vocabulary from ‘passive’ to ‘active’ vocabulary.

· Students are provided with opportunities to write in a variety of styles, and for a variety of audiences and purposes. Staff provide examples of these different styles of writing, including through teacher modelling, and structured assistance (e.g. writing frames/writing mats).

· Students’ attention is drawn to the importance, and the techniques, of the drafting, editing and proof-reading process. Staff support students with handwriting, spelling and presentational aspects of their writing. 

Speaking and Listening

· Students are taught to understand that talk is a valuable means of learning.

· Students are taught to value and respect the talk of others. 

· Students are encouraged to be confident contributors in a wide range of oral activities, in individual, paired and group situations. 

· Students are taught to understand that differences in task, purpose and audience require different levels of language formality.

· In addition to written feedback, staff give feedback verbally explaining how students can improve and reach the next stage in their development.

Marking for Literacy

· All staff display, discuss with students and implement the school’s literacy marking policy (below)

· It is expected that basic literacy errors will be highlighted by the teacher and corrected by the pupil in green pen at each marking cycle. 

	Teacher’s MARK
	What you need to do

	Underline  sp
	Spelling error – find out the correct spelling

	 Circle  cap
	Capital letter error - correct

	Circle p
	Punctuation error - correct

	/ /
	Paragraph error - correct

	RO 
	Read your work out loud. Correct your work so it makes sense 

	Vocab
	Use a more interesting word

	Pr
	Improve your presentation


IDL

· All students’ reading and spelling ages are assessed twice a year. Students complete 3 sessions of IDL a week in form time to increase their reading and spelling ages. 
